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TU Online Document Request

The Online Document Request System has been developed to provide services to Thammasat University
students in requesting various academic documents including certificates and transcripts. Students can

access the online system at www.reg.tu.ac.th.

List of Documents

Recipient

Certificates

Current Students who haven’t requested

for graduation

- Certificate of Student Status (TH/EN)

- Academic Transcript (EN)

Current Students who have requested for

graduation

- Certificate of Studying Status in
the final semester (TH/EN)

- Academic Transcript (EN)

Current Students who have completed
their studies and are pending approval by

the University Council

- Certificate of Graduation,
pending University Council Approval (TH/EN)
- Academic Transcript (EN)

Former Students (Graduated)

- Official Transcript of Record
- Certificate of Academic Achievement (TH/EN)
- Translation of Diploma

- Sealed Envelope

Former Students (Not Graduated)

- Certificate of Former Student

- Unfulfilled Transcript
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How to Request Documents Online

Recipient: A. Current Students
B. Former Students
Receiving Method: - Electronic Documents

- Postal Delivery

A. For Current Students

- Electronic Documents Receiving Method

1. Log in to www.reg.tu.ac.th-*Input your student number as Username and your passport number as

Password

Password

having trouble logging into your account,



http://www.reg.tu.ac.th/
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2. Select ‘Petition Online’

R L il
9999999947 : Mr TESTCARD STUDENTCARD

Outstanding debt recognised.

- ;
L L T measure debt/scholarship

& Student Card Follow-Up

& activity calendar

Online . . .

& Quota request result

& Search course

® Student manual

& Petition Online

& Request Follow-Up

& enrolment result

® Class/exam timetable|
& debt/scholarship

& pcademic result

verifical

& Evaluate

&« WEBLOG
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3. Fill in the required information and ¢o to the request page

# Request Follow-Up Mo. 1. Choose Document,Input quantity,Input Important Data,after click Next Step
Mo. 2. Input ,Select Detail.
2 Mao. 3. Check data is incorrect ,after click confirm
No. 4.

Please input data.*

Student Information

Name in English Mr TESTCARD STUDENTCARD
Student ID 9999999947
Faculty Facylty Test
Degree Bachelor
Major
Student status
current address Number ,Village testt
SubDistrict auutestt unloRaDIEU
District [SEEERAEH]
Province BANGKOK
ZIPCODE 10110
Tel. 0819140259
Address For Post Mumber ,Village|99
SubDistrict AaaInil
District ARTINATY
Province PRACHIN BURIL il
ZIPCODE 12121
Tel. 043-7859655
Mobile 0895967055
e-mail |Te5t_TU@gma|I.cum |

Go to Request Page
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4. Select ‘Electronic Documents’ as the receiving method and choose the document type

9999999947 : Mr TESTCARD STUDENTCARD

& BACK

No. 2. Choose Document,Input quantity,Select Recieve Type,Input Data

Choose the Recieve Type? O Post (In Countryr Electronic documents I -
v

A *gaunmuiayavimén léawa edoc_helpdesk@reg.tu.ac.th
*Further information please contact : edoc_helpdesk@reg.tu.ac.th

Select List campus Quantity

] Academic Record : 81042 RANGSIT 1 50.00

Certification of student status : 81002 RANGSIT 1 50.00

(Engiiudraatanasdnnu 1)

Certification of student status (Thai) : 81001 RANGSIT 1 50.00

Input detail (-)
Z
Next Step

5. Review the request, then select 'Confirm Selected’

9999999947 : Mr TESTCARD STUDENTCARD

& BACK

No. 3. Check data is incorrect,after click Confirm Selected

Number List campus Quantity Expense
Electronic documents
1 Certification of student status : 81002 RANGSIT 1 50.00
2 Certification of student status (Thai) : 81001 RANGSIT 1 50.00
TOTAL ALL 100.00
Input detail (-)

Mobile 0895967055
Tel. 043-7859655
e-mail Test_TU@gmail.com

cancell Confirm Selected I
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6. Complete the payment by selecting ‘Pay with a QR Code’

S RARS

9999999947 : Mr TE.‘;.:.?-TCA RD STUDENTCARD

* giia How to Trust Electronic Certificate.

& BACK * lsraiAd ninnunstimnindnen Basuwunlfiidlunissauazaananaisiasanmiusiuniimdnvsating /
Announcement of the Student Registration Office Subject: Guidelines for requesting and
issuing_educational documents in electronic format

No. 4.
Click + for looking detail, - for hidden detail Date Between |16/5/2556 |- [27/3/2568
= Reguest No. date/time recorded
1637888 27/3/2568 14:55:14 S Pay by QR CODE
Number List campus Quantity BExpense
1 Certification of student status : 81002 RANGSIT 1 50.00
2 Certification of student status (Thai) : 81001 RANGSIT 1 50.00
100.00 Baht(s)
TOTAL ALL 100.00 Baht(s)
Debt

wuneweA * Information Detail
* Redeve Type Electronic documents

[=]
iy

H3
[=]

taanztiiau/Student ID : 9999999947
#a - ana/Name s uavasay desindnzn

suanaannei/Company Code (Ref.1) : 8621
\aaiia19de/Ref. No. (Ref.2) : 999999994701637699
FuuIu/ Amount : 100.00 uw/Baht
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7. Select ‘Request Follow-Up’ to download the document

*You can download the document within 2 business days after the payment

(][ | =
SN
QR

Vo,
I’&-

i

& Request Follow-Up hose Document,Input quantity,Input Important Data,after click Next Step
N& 2. Input ,Select Detail.

No. 3. Check data is incorrect ,after click confirm

& Log Out
& Engwihusniudusas

* giia How to Trust Electronic Certificate.
* llszmiadninenmzuimnindnun Basuumlfiidtumsuauazaananasnemsansluglunudianvsating /

Announcement of the Student Registration Office Subject: Guidelines for requesting and
issuing educational documents in electronic format

No. 4.

Click + for looking detail, - for hidden detail Date Between [16/5/2556 |- [27/3/2568

|

|=I Request No. date/time recorded Paid
1637602 26/3/2568 10:02:28 3
Number List campus Quantity Expense
1 Academic Record : 81042 RANGSIT 1 50.00
Document sratus: shifiumsaisa

ate: 25/95/2568
[oownLoap ¥]
2 “Certincation of student statls : 81002 RANGSIT 1 50.00

Document sratus: siufiumsaisa

Document expire date: 25/05/2568
DOWNLOAD ¥

100.00 Baht(s)
TOTAL ALL 100.00 Baht(s)
Paid (Payment Date 26/3/2568)
winawma * Information Detail
* Redieve Type Electronic documents
*

*The electronic document has a validity period of 60 days from the date of issuance. Once the

expiration date is reached, the document will no longer be accessible or available for download.
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A. For Current Students

- Postal Delivery Receiving Method in Thailand only*

1. Log in to www.reg.tu.ac.th -*Input your student number as Username and your passport number as

Password

Password

having trouble logging into your account,

2. Select ‘Petition Online’

Outstanding debt recognised.

measure debt/scholarship

Onlfine . . .
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3. Fill in the required information and ¢o to the request page

9999999947 : Mr TESTCARD STUDENTCARD

# Request Follow-Up Mo. 1. Choose Document,Input quantity,Input Important Data,after click Next Step
Mo. 2. Input ,Select Detail.
2 Mao. 3. Check data is incorrect ,after click confirm
No. 4.

Please input data.*

Student Information

Name in English Mr TESTCARD STUDENTCARD
Student ID 9999999947
Faculty Facylty Test
Degree Bachelor
Major
Student status
current address Number ,Village testt
SubDistrict auutestt unloRaDIEU
District [SEEERAEH]
Province BANGKOK
ZIPCODE 10110
Tel. 0819140259
Address For Post Mumber ,Village|99
SubDistrict AaaInil
District ARTINATY
Province PRACHIN BURIL il
ZIPCODE 12121
Tel. 043-7859655
Mobile 0895967055
e-mail |Te5t_TU@gma|I.cum |

IGD to Request Page I -

4. Select ‘Post’ as the receiving method and select the shipping option whether it’ll be registered or

EMS

h ‘l” 1™
3999999947:

No. 2. Choose Document,Input quantity,Select Recieve Type,Input Data

Choose the Redieve Type§® Post (In Country){_ Electronic documents
Eng iszinnnmssunslilsudis [ N:Nomal v |




5. Choose the document type
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and input the number of documents.

& BACK

9999999947 : Mr TESTCARD STUDENTCARD
No. 2. Choose Document,Input quantity,Select Recieve Type,Input Data

Choose the Recieve Type? @ Post (In Country) © Electronic documents

Eng dsztnumssumalilsuals’ [EEMS v

a *gaunaurayaviuéu 1avawa edoc_helpdesk@reg.tu.ac.th
* ribhor inforo ion olo o o . oda

NEL

6. Review the request, then select 'Confirm Selected’

Academic Record : 81042 [ ] .
n (Engfiuduaianaisdnu 1)
) Certification of student status : 81002 RANGSIT ] 50.00
(Engfiusuatanansdnnu 3 )
| Certification of student status (Thai) : 81001 RANGSIT [ | 50.00
Engiudizatanansdiam 1)
ianod document with cealad L 50.00
Input detail (-)
4
Next Step
Expense Post (In Country) Nomal 25.00
TOTAL ALL 75.00

Input detail (-)

Subbistrict
District
Province
ZIPCODE
Mobile

Tel.

e-mail

Redieve Type Post (In Country)
Number ,Village 99

aaamia
ARIMAI
PRACHIN BURI
12121
0895967055
043-7859655

Test TU@agmail.com [
cancel RecifyAddrﬁ Confirm Selected I -
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7. Complete the payment by selecting ‘Pay with a QR Code’

9999999947 : Mr TESTCARD STUDENTCARD

* giiia How to Trust Electronic Certificate.

* jlezanadiinaunsdisuindnen Basunilfiidlunisuanazaananmsuenisann luglunuiifansaiing /
Announcement of the Student Registration Office Subject: Guidelines for requesting and
issuing educational documents in electronic format

No. 4.
dlick + for looking detail, - for hidden detail Date Between |16/5/2556 | -|27/3/2568
Number List campus Quantity Expense
Receive Date N/A Send date NJA
Document Status : Request from Web
1 Academic Record : 81042 RANGSIT 1 50.00
50.00 Baht(s)
Post Fee (Nomal) 25.00 Baht(s)
TOTAL ALL 75.00 Baht(s)
Debt

wanaue * Information Detail
* Redieve Type Post (In Country) 99 anaswils Aaaanais PRACHIN BURT 12121

[=]ty

aan=iiau/Student ID : 9999999947

#a - gna/Name T wEveAaL tesindAnEn
suianAasimuei/Company Code (Ref.1) : 8621

waitaneia/Ref. No. (Ref.2) : 999999994701637904

Fruruduf Amount : 75.00 w1w/Baht
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8. Select ‘Request Follow-Up’ to check your tracking number

9999999947 : Mr TESTCARD STUDENTCARD

& Engminusniuiusas * giia How to Trust Electronic Certificate.

# BACK * lszniadninonmznimnindnen Basuumlfiidtumsaauazaananssnumsdnnlugluniddnnsaing [
Announcement of the Student Registration Office Subject: Guidelines for requesting and
issuing educational documents in electronic format

No. 4.
Click + for looking detail, - for hidden detail Date Bet [16/5/2556  |-[27/3/2568
Pt e coc
Number List campus Quantity Expense
Receive Date N/A Send date NfA
Document Status : Request from Web
1 Certification of student status (Thai) : 81001 RANGSIT 1 50.00
2 Signed document with sealed and stamped envelope : 81099  RANGSIT 1 50.00
Detail Mail 1 -Certification of student status (Thai) 1
To Whom It May Concern
100.00 Baht(s)
Post Fee (EMS) 100.00 Baht(s)
TOTAL ALL 200.00 Baht(s)
Debt

B. Former Students
- Electronic Documents Receiving Method

1. Log in to www.reg.tu.ac.th/registrar/alumni_login.asp?lang=en

IF"I'I ‘n"l

\‘mf/

( Use Name in University )

Name (None Prefix) |

Last name | *
ctzento [ |
Date of Birth | v|*| viF[ v
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2. Fill in the required information and go to the request page

® Request Follow-Up . 1 Choose Document,Input quantity,Input Important Data,after click Next Step
® LETTER OF CONSENT No. 2. Input ,Select Detail.
.. .. No. 3. Check data is incorrect ,after click confirm
. 4.

Please input data.*

Student Information

Name in English Miss SUPALUCK PK.
® awadraaiaid
Student ID 6107011238
Faculty Faculty of Journalism and Mass Communication
Degree Master
Major Corporate Communication Management
Student status FEEEE R
current address Mumber ,Village|34/17 w18 wanmza1s3
SubDistrict Wvalafy, duanAaaanile
District dunamaaanald
Province PATHUM THANI hd

ZIPCODE 12120
Tel. 0867651744

Address For Post Number ,Village |34
SubDistrict 1
District 2
Province PATHUM THANI hd

ZIPCODE 12120
Tel. 0867651744
Mobile 0867651744

parikal391@hotmail.com

Go to Request Page I

e-mail
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3. Select ‘Electronic Documents’ as the receiving method and choose the document type

No. 2. Choose Document,Input quantity,Select Recieve Type,Input Data

Choose the Recieve Type? O Post (In Countryl ® Electronic documents I -

A “yndasnisianaisau uannnnuaas’l’ Bidadariudwa edoc_helpdesk@reg.tu.ac.th
*If you need another document please contact : edoc_helpdesk@reg.tu.ac.th

Student ID :
Select List campus Quantity Fee
Copy Transcript (Thai) : 81113 THA PRACHAN 1 50.00
(Engiudvatanansiiuu 1)
Qualification certificate : 81075 THA PRACHAN 1 50.00
(Engfiudralanasiuiu 1)
| Qualification certificate (Thai) : 81074 THA PRACHAN 1 50.00
- (Engfludmatanaisiou 1)
[] Transcript : 81077 THA PRACHAN 1 50.00
(Engfiudruatanansdnu 1)
Input detail (-)

4. Review the request, then select 'Confirm Selected’

& BACK

No. 3. Check data is incorrect,after click Confirm Selected
Student ID : 6107011238
Faculty of Journalism and Mass Communication Corporate Communication Management

Number List campus Quantity Expense
Electronic documents

1 Copy Transcript (Thai) : 81113 THA PRACHAN 1 50.00
2 Qualification certificate : 81075 THA PRACHAN 1 50.00
100.00
TOTAL ALL 100.00
Input detail (-)

Mobile : 0867651744
Tel. : 0867651744
e-mail : parikal991@hotmail.com

| cancell] Confirm Selected l
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5. Complete the payment by selecting ‘Pay with a QR Code’

& Engwihusniviusas

& BACK

* giin How to Trust Electronic Certificate.

* Uszpad ninoumsuimnindne Baswunljidtumsaauazaananaisnianisdnstusduuuiidavsaiing /
Announcement of the Student Registration Office Subject: Guidelines for requesting and
issuing educational documents in electronic format

No. 4.
Click + for looking detail, - for hidden detail Date Between |16/5/2556 - |27/3/2568
= Request No. date/time recorded
1637913 27/3/2568 15:46:01 il SR e S
Number List campus Quantity Expense
Student ID 6107011238 Faculty of Journalism and Mass Communication Corporate Communication Management
1 Copy Transaript (Thai) : 81113 THA PRACHAN 1 50.00
2 Quialification certificate : 81075 THA PRACHAN 1 50.00
100.00 Baht(s)
TOTAL ALL 100.00 Baht(s)
Debt

winawne * Redeve Type Electronic documents

* Information Detail
[m]5 0 =]
| -!.
[

wumzizu/Student ID : I
#a - ana/Name :
stianaaioue/Company Code (Ref.1) : 8621

wwita 1wy /Ref. No. (Ref.2) -
Fiuueiu/ Amount : 100,00 uw/Baht

*AagalasIRdaudayanaunisiissiu
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6. Select ‘Request Follow-Up’ to download the document

SS, %
T O
A
| = 10w (| (| womngg | =
A %/
N
OSSN

YasHT oW
& Request Follow-Up

& LETTER OF CONSENT

F Choose Document,Input quantity,Input Important Data,after click Next Step
0. 2. Input ,Select Detail.

No. 3. Check data is incorrect ,after click confirm

No. 4.

*You can download the document within 2 business days after the payment

& Engwinhusniuiusas

* gila How to Trust Electronic Certificate.

* Usznadninnunzuismindne Baonumlfidlunisuanazaananasvamsantugluididnvsating [
Announcement of the Student Registration Office Subject: Guidelines for requesting and

issuing educational documents in electronic format

No. 4.
Click + for looking detail, - for hidden detail Date [16/5/2556 |- [27/3/2568
= Request No. date/time recorded Paid
1637665 26/3/2568 12:56:29
Number List campus Quantity Expense
Student ID 5506720357 Faculty of Liberal Arts  Russian Studies

1 Qualification certificate : 81075 RANGSIT 1 50.00

Document sratus: snifiunissnta

S te: 26/05/2568
Yate (Thai) : 81074 RANGSIT 1 50.00

Document sratus: snifiumssnsa

Document expire date: 26/05/2568
DOWNLOAD ¥

3 Transcript : 81077 RANGSIT 1 50.00
Document sratus: snifiunssnEa

Document expire date: 26/05/2568
DOWNLOAD ¥

4 Transcript (Thai) : 81113 RANGSIT 1 50.00
Document sratus: sniliumssnGa

Document expire date: 26/05/2568
DOWNLOAD ¥

200.00 Bahi(s)
TOTAL ALL 200.00 Baht(s)
Paid (Payment Date 26/3/2568)

Wwinewa * Redeve Type Electronic documents

*The electronic document has a validity period of 60 days from the date of issuance. Once the

expiration date is reached, the document will no longer be accessible or available for download.
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- Postal Delivery Receiving Method in Thailand only*

1. Log in to www.reg.tu.ac.th/registrar/alumni_login.asp?lang=en

& BACK

( Use Name in University )

Name (None Prefix) | [

Last name | J*

Dateof Birth [ v[*[ v[*[ v

2. Fill in the required information and go to the request page

& Request Follow-Up
& LETTER OF CONSENT

Mo
Mo

Mo

Please input data.™

.1 Choose Document,Input quantity,Input Important Data,after click Next Step

. 2. Input ,Select Detail.

Mo. 3. Check data is incorrect ,after click confirm
. 4,

Student Information

Miss SUPALUCK

Name in English

® ungrasiail

current address

Address For Post

e-mail

Student ID
Faculty
Degree
Major

Student status

Number ,Village|
SubDistrict
District

Province
ZIPCODE

Tel.

Number ,Village|
SubDistrict
District

Province
ZIPCODE

Tel.

Mobile

PK.

6107011238
Faculty of Journalism and Mass Communication
Master

Corporate Communication Management
FrEEE wEwEE

34/17 W18 HasmuA1T3

wwaloduy, d1uaaaoanis

dnanascnaly

PATHUM THANI >

12120
0867651744

34

1

2

PATHUM THANT hd

12120
0867651744

0867651744

|parika\991@hotma\\.com |

Go to Re5|uest Page

@l
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3. Select ‘Post’ as the receiving method and choose the document type

9999999947 Mr TESTCARD STUDENTCARD ;
No. 2. Choose Document,Input quantity,Select Recieve Type,Input Data

Choose the Redieve Typed @ Post (In Country) {0 Electronic documents
Eng ilszinnnmssunmelalsulite [ N:Nomal v

4. In the case of selecting the "Seal Envelope" option, select at least one document in order to

proceed to the "Next Step."

® [Enter the quantity and add the document to be placed in the envelope

Select List campus Quantity Fee
[ Qualification certificate : 81075 RANGSIT |:| 50.00
L) Qualification certificate (Thai) : 81074 RANGSIT |:| 50.00
Signed document with sealed and stamped envelope : 81099 RANGSIT |:| 50.00
Transcript : 81077 RANGSIT I:I 50.00
L] Transcript (Thai) : 81113 RANGSIT |:| 50.00
{Engfrudinawang@issiuau 2 )
L) Translation of Degree certificate : 81076 RANGSIT 50.00
Number List campus Quantity Expense
Post (In Country) Nomal
1 Transcript : 81077 RANGSIT 1 50.00)
2 Signed document with sealed and stamped envelope : 81009 RANGSIT 1 50.00
Detail
1 * put and Add
-Transcript I D
P
|T0 Whom It May Concern |’F
1| |
2| |
3| |
4| |
100.
Expense Post (In Country) Nomal 253
TOTAL Al 125
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5. Review the request, then select 'Confirm Selected’

Expense Post (In Country) Nomal 25.00
TOTAL ALL 75.00

Input detail (-)

Recieve Type Post (In Country)

Number Village 99
Subbistrict aaamila
District ARDIMAI
Province PRACHIN BURIL
ZIPCODE 12121

Mobile 0895967055
Tel. 043-7859655

e-mail Test_TUu@gmail.com
cancel RecifyAddressI Confirm Selected I -

6. Complete the payment by selecting ‘Pay with a QR Code’

* giia How to Trust Electronic Certificate.

* dszaiAd ninenmziimnindnen Basnumnlfidtunmsuaanazaananaisnenmsdnsn tusluunadEansating /
Announcement of the Student Registration Office Subject: Guidelines for requesting and
issuing educational documents in electronic format

No. 4.

Click + for looking detail, - for hidden detail Date Between |16

e S oo oo
1637917 27/3/2568 15:54:55 Cancel

Expense

Receive Date N/A Send date NJA
Document Status : Request from Web

1 Qualification certificate : 81075 RANGSIT 1 50.00
2 Qualification certificate (Thai) : 81074 RANGSIT 1 50.00
3 Signed document with sealed and stamped envelope : 81099 RANGSIT 1 50.00
Detail Mail 1 -Qualification certificate (Thai) 1 -Qualification certificate 1
To Whom It May Concern
150.00 Baht(s)
Post Fee (EMS) 100.00 Baht(s)
TOTAL ALL 250.00 Baht(s)
Debt

winame ~ Redeve Type Post (In Country)
Fndat 57/1 nailsan wias PATHUM THANI 12000
* Information Detail

w@avzuisau /Student ID

ia - ana/Name
svanaanasi/Company Code (Ref.1)
iania19da /Ref. No. (Ref.2)
suruiu/ Amount




7. Select ‘Request Follow-Up’ to check your tracking number
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@l

& Engmitusniuiusas

* @ila How to Trust Electronic Certificate.

issuing educational documents in electronic format

No. 4.

Click + for looking detail, - for hidden detail

= Request No. date/time recorded
1637831 27(3/2568 11:28:43
Number List

Receive Date N/A Send date N/A
Document Status : ENGilasu

1 Qualification certificate : 81075
2 Transcript : 81077

Paid (Payment Date 2
winewR * Redeve Type Post (In Country)

* Information Detail

* lgzmddminonumstuimnindne Basnumlfiidlunisuauazaananaiswiensanlusnluuudanvsaing [
Announcement of the Student Registration Office Subject: Guidelines for requesting and

Paid

Student ID 5407611002 Faculty of Journalism and Mass Communication Journalism

TRt 305/3 HauTAUSHENE ouuwsTINT 6 sandiae tvuTu AsouwaMIuAT 10330

Date Bety [16/5/2556 | - [27/3/2568

campus Quantity Expense

RANGSIT 2 100.00
RANGSIT 2 100.00
200.00 Baht(s)
Post Fee (Nomal) 25.00 Baht(s)
TOTAL ALL 225.00 Baht(s)

7/3/2568)

NusuwaznsiigulseInunAnen
dinaunzilsuninfne

foya o Sudl 31 funaw 2568



